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POT & POT BOND: (i s

why and how?

HAT IS PARKING OCCUPANCY TAX?

Parking Occupancy Tax (POT) is the tax imposed on each occupant of

a parking facility. The tax is 10% of the parking fee.

WHO IS AN OPERATOR?

A person who conducts a parking facility, including but not limited
to:

- The owner of the parking lot conducting a parking facility

« The lessee of a parking lot conducting a parking facility

- The managing company hired to conduct a parking facility

« The valet service provider

WHO IS AN OCCUPANT?

A person who has the right to use or possess any space for the

parking of a motor vehicle.

WHO ARE EXEMPT FROM POT?
Any person beyond the power of the City to impose POT, such as

« Financial institutions

« Insurance companies and their agents

- Foreign Consular offices

« United States Governments and its Agencies

- State of California

- University of California

- California State Universities

- County of Los Angeles

- District and Political Subdivision under the Laws of the State of
California such as L.A. Unified School District, L.A. community

College District.
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HAT IS A POT COLLECTION BOND?

All auto park operators are required to post a bond to ensure
payment of delinquent parking occupancy taxes and to allow the
City to pursue all persons responsible for collecting and remitting

the parking occupancy taxes to the City.

HAT ARE THE POT COLLECTION BOND
REQUIREMENT?

POT Collection Bond must be filed with the O ffice of Finance for

each parking facility conducted by an auto park operator. In lieu of a
Parking Occupancy Tax Collection Bond, an auto park operator may
provide a cash deposit along with a completed Escrow Cash Deposit
Agreement. For more information, see Frequently Asked Question -

https://
finance.lacity.gov/mandatory-parking-occupancy-tax-collection-

Parking  Occupancy Tax Collection Bond at

bond-requirement-faq
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Auto Park

what is it?
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WHAT IS AN AUTOPARK|

An AutoParkisengagedinthebusiness of conductingany automobile

parking place, storage lot or storage place where motor vehicles are
parked or stored, and a charge is made directly or indirectly for the

parking or storage.

EXAMPLES OF AUTO PARK
. Public parking lot

«  Commercial buildings providing public parking
«  Valet parking

«  Residential parrking used for coliseum/sports arena overflow

WHAT ARE THE DUTIES OF AN AUTO PARK?

«  Obtain a business tax registration certificate and pay business

tax annually.

«  Collect POT from an occupant

«  Report and remit POT monthly to the City of Los Angeles

«  Keep records inclduing verifiable documents of exempt
occupant from POT for a period of four (4) years

+  Acquire a police permit and a Parking Occupancy Tax bond

More Information can be found at https://finance.lacity.gov/

police-permits and https://finance.lacity.gov/mandatory-parking-

occupancy-tax-collection-bond-requirement-faq



https://finance.lacity.org/police-permits
https://finance.lacity.org/police-permits
https://finance.lacity.org/mandatory-parking-occupancy-tax-collection-bond-requirement-faq
https://finance.lacity.org/mandatory-parking-occupancy-tax-collection-bond-requirement-faq
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Tax calculation:
determining liability

Parking Occupancy Tax (POT) is imposed for the privilege of occupying space in any parking facility in the City. Every occupant is

subject to a tax of 10% the parking fee. The fee is to be collected from the occupant by the owner/operator of the auto park.

PARKING OCCUPANCY TAX?

Every occupant of a parking facility is subject to tax in the amount of 10% of the parking fee.

TAX PERIOD Monthly

RATE 10% of a parking fee

DUE DATE on or before the 25th of next calendar month
DELIQUENT DATE on or after the 26th of each calendar month
INTEREST & PENALTY same as business tax

HAT IS THE TAX BASE?

For a parking lot operator, the tax base is the gross receipts from parking fees.
For a management company hired to provide management services to parking facilities, the tax base is the gross receipts from

management fees plus all reimbursed expenses.

HAT IS THE BUSINESS TAX LEVIED ON AN AUTO PARK?:

A privilege tax is levied on Auto Park engaged in the business of conducting any automobile parking facility to provide financial sup-

port to the City’s programs such as public safety, libraries and local parks.

TAX PERIOD Annual

RATE $4.25 per $1,000 of gross receipts per Section 21.49(a) Auto Park
DUE DATE January 1

DELIQUENT DATE March 1

INTEREST Monthly imposed without proration

(The interest rate is re-calculated annually to reflect the average federal short term rate plus 3% points)



Taxes:
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deadlines and reporting

arking occupancy tax is due
monthly and on the 25th
day of the following month.
On or before the 25th day
of each calendar month, a
statement shall be filed with the Office
of Finance for the total fees charged and
received, and the amount of tax collected
for parking occupancies during the
preceding calendar month. Applicable
interest and penalties will be applied if the

renewal is not filed and paid on time.

LATE FILING INTEREST RATE

The 2020 monthly interest rate is 0.5%.
The interest rate is recalculated annually.
Additional interest is recalculated at the
beginning of each month. When tax
remittance is received via mail, interest will
be calculated based on the postmarked

date of the return mailing.

LATE FILING PENALTIES

A penalty of 5% of the principal amount
due will be charged for every month

the filing is delinquent. The 5% pen-

alty will be applied at the beginning of
every month up to the fourth month of
delinquency. On the fifth month of de-
linquency an additional 20% penalty will
be charged. There is a maximum penalty

due of 40% for long term delinquency.

For more information please see LAMC
Section 21.05 Delinquent Dates — Interest

- Penalties.

OTHER PENALTIES

There are other penalties for Delinquency
Determination, Negligence, and Fraud.
For more information please see LAMC
Section 21.05 Delinquent Dates - Interest

- Penalties.

REPORTING AND PAYMENT
Taxes can be filed on-line at https;//

finance.lacity.gov/online-taxpayer-

services with payment made using credit
card, debit card, e-Check, or ACH. A
renewal form may also be filled out and

mailed in or brought to any of our public
counter office locations. Checks and
money orders may be mailed in with the
renewal while our public counter office
locations will accept cash, credit card,
debit card, checks and money orders for

payment.

Statements and payments are due
immediately upon cessation of business
for any reason, at which time the operator
shall furnish to the Director of Finance
with the name and address of the

successor operator.

THE TAX IS DUE ON
THE FIRST DAY OF THE
FOLLOWING MONTH
AND IS CONSIDERED
LATE IF NOT PAID BY
THE 25TH OF THE
MONTH DUE.



https://finance.lacity.org/online-taxpayer-services
https://finance.lacity.org/online-taxpayer-services
https://finance.lacity.org/online-taxpayer-services
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Record Keeping:

what and how long?

You may be audited by the Office of Finance to verify compliance of the City tax code.
Therefore, maintaining a well-organized financial and tax records is necessary. For Business

Tax: It normally covers the most current three(3) tax years and may extend to six (6) years, due

to a substantial understatement of tax payment. A substantial understatement occurs when

a taxpayer fails to report some of the tax due and the omitted amount is 25% or more of the

amount of tax reported in the tax registration or renewal process. For Parking Occupancy RECORDS

Tax: It covers the most current thirty-six (36) months or more. SUPPORTING POT
EXEMPTIONS,

PAYMENT RECORDS

Financial records include, but are not limited to, general ledger, schedule of gross receipts, MADE BY EXEMPT

POT charged, POT collected and exempted, bank statements, monthly report, registration ORGANIZATIONS

cards, folio statements, invoices, daily report, and all records required by Office of Finance

should be kept for 3 years. Records supporting POT exemptions, payment records made by MUST BE MAINTAINED

exempt organizations must be maintained for at least four years. FOR AT LEAST FOUR

YEARS
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Common Errors:
mistakes to avoid

1. The full amount of POT is not reported and remitted to the City timely.

2. POT is not collected from an occupant who does not qualify for an exemption such as an

employee of a bank.

3. POT is over reported by calculating 10% on the total of parking fees including POT in the

amount reported to the City.
4. An operator does not maintain all records to determine the POT for a period of four years.
5. An operator confuses that POT is another business tax.

6. The operating expense is incorrectly deducted from parking fees in calculating the business

tax.

7. The parking lot managing company reports parking fee instead of management fee as
business tax.
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Frequently Asked
Questions:

Why is an operator liable for POT when no POT is collected from an occupant?

POT is presumed to be imputed and collected when a parking fee is paid. For example, the amount of total
fee collected for parking is $11, the calculation of POT will be:

$11/1.1 = $10 parking fee
$10x 10% =$1 POT

Why is a valet service fee subject to POT?

POT is 10% of parking fees which are the total charges required to be paid by an occupant including any valet
or service labor charge in connection with the use or occupancy of parking space on public or private property.

How can an operator obtain a refund of POT overpayment?

POT is the money paid by an occupant who is entitled to refund when overpaid. An operator needs to either
refund or give credit to the occupant before claiming a refund from the City. A refund claim must be filed with
the City within a year from the date of payment. In certain situations, an operator will be refunded the overpaid
POT if such overpayment is the operator’s own money.

What charges of parking are exempt from POT?

« Parking fee is paid by the deposit of a coin or coins in a parking meter operated by the City.

- Parking fee is part of residential or hotel premises if the occupant is a resident or a hotel guest staying at
least a full calendar month or 30 or more consecutive calendar days.

- Parking fee is for the occupancy of parking space exclusively by local residents.

- Parking fee is for the occupancy of parking space by any new unregistered motor vehicle subsequent to its
importation to or prior to its exportation from the United States.

Is a fee charged on a parking space for a mobile home or travel trailer subject to POT?

No, because mobile home or travel trailer is not a “self-propelled” vehicle.

Is the storage fee charged for a damaged vehicle by an auto repair shop subject to POT?

No, because the vehicle is deemed not suitable for operation on the highway, and therefore it does not meet
the definition of “Motor Vehicle”. However, the storage fee of a vehicle after the repair is subject to POT.



Frequently Asked
Questions:

10.

1.

12.
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Is a parking fee subject to POT if the parking lot is rented to a movie production company?
Yes, because parking lot is designed to keep or store vehicles for parking. If an operator can prove that the lot
is used by a movie company for filming or equipment storage other than vehicle parking, then no POT is

required to be collected from the parking lot rental income.

If a parking lot is only open to members, is the parking fee subject to POT?
Regardless of whether the lot is open to the public or not, the charges for parking spaces occupied by members

are subject to POT.

Is the parking fee paid by the employee of a bank (Exempt Entity) subject to POT?
Yes. Parking fees paid by the employee are subject to POT. The bank is exempt, but not the employee. How
ever if the parking fee is paid by the bank, then the parking is considered occupied by an exempt entity.

Therefore, no POT is required to be paid and collected.

Is an operator required to collect POT from an occupant who uses a validation sticker or coupon for vehicle parking?
No. POT is presumed to be imputed and collected on the selling price of a validation sticker or coupon. If the

validation sticker or coupon is free of charge, there is no POT to be paid and collected.

Is a hotel guest paying for parking subject to POT?

Yes, except for a hotel guest who is an exempt entity such as Bank, Insurance Company or Government
Agent.

If a hotel guest stays for a period of a full calendar month or at least 30 or more consecutive days, and the

parking fee is added onto the room bill, the hotel guest will be exempt from POT.

Is a restaurant required to collect POT from customers who pay for parking at its premise?
Yes. A restaurant is engaged in two lines of business: selling food and operating a parking lot. It is required
not only to report gross receipts for business tax, but also to collect and remit a POT from customers when

parking is charged.



Frequently Asked
Questions:
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Is there any business exemption for an Auto Park?
Yes. Auto Park with yearly gross receipt less than $100,000 is qualified for small business exemption; there
fore pays no business tax. Please note that the Small Business Exemption is based on total company wide

receipts for all activities and not based on a per lot basis

What if an auto park also generates receipts from other activities?

The receipts should be allocated accordingly and taxed under the respective classification.

What is a POT Collection Bond?
All auto park operators are required to post a bond to ensure payment of delinquent parking occupancy taxes
and to allow the City to pursue all persons responsible for collecting and remitting the parking occupancy

taxes to the City.

What are the POT Collection Bond requirements?

POT Collection Bond must be filed with the Office of Finance for each parking facility conducted by an auto
park operator. In lieu of a Parking Occupancy Tax Collection Bond, an auto park operator may provide a cash
deposit along with a completed Escrow Cash Deposit Agreement. For more information, see Frequently Asked
Question — Parking Occupancy Tax Collection Bond at

https:/finance.lacity.gov/mandatory-parking-occupancy-tax-collection-bond-requirement-faq



https://finance.lacity.org/mandatory-parking-occupancy-tax-collection-bond-requirement-faq
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Questions
Regarding Audits:

1. What tax periods are covered in an audit?

For Business Tax: It normally covers the most current three(3) tax years and may extend to six (6) years, due to a substantial
understatement of tax payment.

For Parking Occupancy Tax: It covers the most current thirty-six (36) months or more.
2. What documents are required to keep and provide for review during an audit?
Any information used to calculate the tax due including but not limited to the following records and documents:

For Business Tax:
« General ledgers and financial statements
+ Federal and state income tax returns
- City of Los Angeles tax working papers and schedules
+ Lease or management contracts
« Monthly revenue reports
- Daily revenue reports
- Bank statements and deposit slips
« Credit card statements

- Contracts or agreements

For Parking Occupancy Tax:

« List of monthly parking users or hangtags

- Cash register receipts

« Ticket issuance logs

« Unused ticket or ticket stubs

+ Unused ticket inventory and ticket purchase records

« Unused monthly card/hangtag inventory

3. What can be expected during an audit?

« Tax auditor will visit and tour your business facilities so as to confirm the business activities.

- Tax auditor will take pictures and do a counting of vehicles for records.

« Tax auditor may interview your parking attendants and managers in order to understand the business operations.
« Tax auditor needs to review your accounting records.

« Tax auditor will provide the audit working papers and discuss the audit findings.
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More information:
additional resources

LOS ANGELES MUNICIPAL CODE
Chapter Il Article 1 Section 21.49 (a) Auto Park

Chapter Il

A link to the LAMC can be found at https://finance.lacity.gov/tax-ordinance

Article 1.15 Parking

Occupancy Tax

OFFICE OF FINANCE WEBSITE

For additional business tax and parking occupancy tax information, please visit the

Office of Finance website at finance.lacity.gov.

CONTACT US

Office of Finance

213-744-9750

Phone: 213-928-9391

Fax finance.autopark@lacity.gov

Email City of Los Angeles - Office of Finance
Mail Parking Occupancy Tax unit

P.O. Box 53234
Los Angeles, CA 90053-0234

SERVICE CENTERS

You may come in and visit us at one of our public office locations:

Hours for City Hall Rm 101 - Open
by Appointment Only
200 N. Spring St., Room 101

Monday 8:00 AM - 4:00 PM
Tuesday 8:00 AM - 4:00 PM
Wednesday 9:00 AM - 11:30 AM
Thursday 8:00 AM - 11:30 AM
Friday Closed

*Closed daily 11:30 AM- 12:30 PM

(Note: Use Main Street Entrance)

Van Nuys Civic Center Hours -
Open by Appointment Only
6262 Van Nuys Blvd., Suite 110

Monday 8:00 AM - 4:00 PM
Tuesday 8:00 AM - 4:00 PM
Wednesday 9:00 AM - 11:30 AM
Thursday 8:00 AM - 11:30 AM
Friday Closed

*Closed daily 11:30 AM - 12:30 PM


https://finance.lacity.org/tax-ordinance
http://finance.lacity.org.
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office of
finance

Note: This publication summarizes the Los Angeles Municipal Code (LAMC) and the policies of the Office of Finance in effect as of the date of printing.
However, changes in LAMC and the policies of the Office of Finance may occur. If there is a conflict between the text in this publication and current LAMC and

policies, the current LAMC and policies will always be controlling.





